MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC JUNE 2025 HIN 40 - WPM BATCH - 1601

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 Received emails outbox Inbox Sent mail Trash B
g 39 T4 g
2 | Received mail, forward gl LEK B
TE T HFA 2 |
3 Recently opened website Search History Refresh reload B
frgrgwr . Aw
qFA T |
4 | Rediffr T System Site Style I U of B
THE | BELl
5 | Register 7 7% Non gy AT B
Electronic Part g
6 Word-Dictionary ¥ add Igone Igone all Add to Change All C
Suggestion T TFHTA Dictionary
FH, T ....... Spelling &
Grammer Dialog Box #
option use FT TFT Bl
7| www T TETATT Google Internet Mozilla Firefox ITE TT D
FTF G ThT 3 Chrome Explorer
8 | YOUR TEXT HERE'in the Get Word Art Get Video, IYLIR IS T B
Dashed Box =T #d<a Mathematical Option- Audio etc
............. BT g? Formulas different
etc. fonts etc.
9 | == & 9 Recipients New List Use Existing Edit Recipient Select C
address list T 3 F1E List List Recipients
FEATT F T a7 Mailing
Tab #....... option FT g7
TEAHTA T T gl
10 | sremr wrsem o ¥ o € Postings Forums Links Attachments D
AAH ¢ i g e g
2l
11 | selected Cells % Clear Rules Clear Rules AT FIE 7ol A
Conditional Formatting from from Entire
faerter 7 3 1w Conditional Selected Sheet
Formatting % : @ : i.z® Cells
SfcereThT T )
12| sheet Print #= % forg Ctrl+P Alt+P Alt+Ctri+P Shift + Ctrl+P A
............ FHIS T TETHTA
graT
13 | Sheet & =+ft Information g AT A
Alphabetically (A & z) Tt
ST & AT Sort FHIE T
TET T STaT
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14

Sheet #it a4t sTAHT
Alphabetically( A to Z)
ST BT AT =
Option T STFT FT gl

Sort

Filter

Conditional

Formatting

Arrange

15

Sheet ¥ Ha# T8 T IT
ST % forT Ctri+pageup o8
#T T TEATA 21T 3

16

=ft F19 # process § SrH
AT slides TF F T8 UF
scree ¥ fe@Ts T &7

Page Show

Image Show

Slide Show

ST TH

17

Of# e # text, graphics,
sound animation ¥ video

T TEHATT 21T 3

18

o g Transition

and animation effects ST

[EUSIEEEERUEC LT E
|

QOutline

Slide Show

Note Page

Slide Sorter

19

El

presentation TATE F3H &q
File=> New option 7% {3
|

Existing

new

closed

IUIE T

20

a7 PowerPoint # full
screen presentation Ig

view ¥ & 3@
"

Normal

Slide show

Slide sorter

EXRE

21

Visit ¥ g2 Internet
Addresses #T list @+ %
o shortcut key
T TETATT F2d 2

F1

F2

F3

F4

22

T external
output device FT g
TEAHTS Fd 3

Voice Input

Light Pen

Speaker

Keyboard

23

= file or folder, rename

AT TE T

24

39 Recycle Bin & ¥ file
delete & ¥ Thd|

25

A computer system #it
Date & Time change &t
FT T




